
INSTITUTE LOGIN, UPDATE 

PROFILE, ADD UPDATE DETAILS 

(ADD COURSE AND COURSE LEVEL, 

FEES ETC) AND STUDENT 

VERIFICATION PROCESS  BY 

INSTITUTE NODAL OFFICER (INO) 

ON  

NATIONAL SCHOLARSHIP PORTAL 



• AFTER INSTITUTE HAS COMPLETED KYC 

REGISTRATION, PRINT THE INSTITUTE NODAL 

OFFICER (INO) eKYC REGISTRATION FORM 

CONTAINING FORM NO EG :ML********* 

• SENT THE FORM VIA EMAIL AT dertstsesch@gmail.com 

• ON RECEIVING THE FORM, STATE NODAL OFFICER 

(SNO) OF STSE SCHOLARSHIP WILL THEN VERIFY 

INSTITUTE 

• ONLY AFTER VERIFICATION OF INSTITUTE BY SNO 

THEN USER ID AND PASSWORD WILL BE SENT TO INO 

REGISTERED MOBILE NO FOR LOGIN TO NSP 

WEBSITE 

• ON NSP, INO  WILL HAVE TO SELECT INSTITUTE 

LOGIN TO LOGIN INTO INSTITUTE ACCOUNT 

mailto:dertstsesch@gmail.com
mailto:dertstsesch@gmail.com
mailto:dertstsesch@gmail.com


After INO Institute Login the screen will display 
like this  



Administration  

Institute Update 
Profile 

Add Course Level and 
Course Fee 

Change of Password 



Click on update profile under Administration panel, OTP will 
receive to registered mobile number 



Institute Profile Update Form  



Contd.. 



Administration : Add and Update Details By 
Institute(Contd..) 

Add and 
Update 

Course Fee 
and Course 

Level 



Administration : Offered Course Level 

            Course Level :  
Choose your 

Option 

Submit 



Offered Course Level (Contd..) 



Administration : Offered Course (Contd..) 

              Course Level : 

                        Course :   

Choose your 
Option 

Choose your 
Option 

Submit  



Offered Course (Contd..) 

Different 
Courses and 

course 
duration  is 
been shown  Click 

Submit 
Button 



Administration: Annual Course Fee and Fee is selected 
according to the selection of the course (Contd..) 

Course 
Selection  

Click on Submit for the 
updation of the fee of the 

course 

Fees that 
are been 
added to 

the course 



Administration: Annual Course Fee Update 
Form (Contd..) 

Click on 
Update 

button to 
update 

course fee 



Administration : Change of Password Form  

Type 
old 

Passwo
rd 

Type new 
Password 

Confirm 
new 

password 

Click on 
submit to 

get  
password 



Second One : Verification Of The Application By 
Institute 

Application 
Verification 

Application Re-
Verification 

Application Renewal 
Verification  

Application Renewal 
Re-Verification 



Institute will verify the application of the 
student (Contd..) 

Verification of the 
Application of the Student 

done by Institute 



Applicant Verification Of The Student (Contd..) 

Click On 
Search 

Click On 
View 

Details to 
view the 
Applicant 

Form 



Application Verification Form Of The Student (Contd..) 

Registration 
Details of the 

student 



Academic Details of the 
student 

Contact Details of the 
student 

Basic Details of the 
student 

Contd.. 



Documents Uploaded by 
student 

Contd.. 



Annual Fee will be fill by 
default as filled in 

Institute profile 

NOTE : Documents to be 
uploaded when total 
scholarship amount is 
more than Rs 50,000/- 

Click on View fee as in 
Institute Profile 

Annual Fee Details will be filled by default (Contd..) 



Annual Fee As Filled In Institute Profile will display like this 
(Contd..) 

Click Close Button after 
viewing the Annual Fee 

Annual 
Institute 

Fee 



Checking the reports of 
the Applicant for both 

Fresh and Renewal 

Third One is : Reports Of The Applicants 



Report Gallery of Fresh and Renewal Applicants 
(Contd..) 

Verified 
Applicant

s 
Defected 

Applicants 

Stude
nt 



Verified Application List (Fresh) (Contd..) 

Current Application 
Status is under process 

for verification with 
District Nodal Officer 


